
Instructions to complete the FFVP Application Packet: 

1) Click on the Applications Tab in the dark blue bar at the top 
2) Then click on the FFVP Application Packet 

 

 
 

3) Next, click on the Detail button next to the 2016-2017 SY 
 

 
 

 

 

 

123-456                                                              
ABC SCHOOL                                              
Address                                                             
City, State, Zip 
Authorized Representative                        
Phone                                                       
Email 
 

XXXX-XXXX 

XXXX-XXXX 



4) There are 2 parts to the Application Packet 
1) The Sponsor Application  
2) The Site Application 

 
5) Click on the Add button under the Action Heading. 

 

 

**Both parts must be completed in order for your Application Packet to be accepted. 

XYZ BUILDING 

XXXX-XXXX 

XXXX-XXXX 

123-456                                                              
ABC SCHOOL                                              
Address                                                             
City, State, Zip 
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Email 
 



6) The Authorized Rep must agree to the terms of the grant by filling in the contact 
information and checking the Certification box. Then click Save and Finish.

 
 
 

7) To Complete the Building Application, click on the Add button next to the eligible building.    (Note: 
The % Enroll Free/Reduced October 2015 or the CEP Reimburse % Free columns must be 50% or 
greater to be eligible.)  
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8) Complete Sections C, D, & E in their entirety. Then click Save and Finish. 

 

 
 
 
 
 



9) Once you have both parts completed your Status should say Submitted.   

  
 
 
 

10) We will review the applications and notify you if you have been awarded funds.  
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