[bookmark: _GoBack]Grade 9
	Checklist Activity Title
	Checklist Activity
	Required
	Minimum Number of Entries
	Minimum Number Words
	Student Review Required
	Parent Review Required
	Staff Review Required

	Assessment
	Take the Interest Profiler: Take the Interest Profiler and record your thoughts in the reflection box.
	
	1
	1
	
	
	

	Career Plan
	Record what you learned about yourself from the Interest Profiler: Record your learning in the text box titled "What did you learn from the career assessment you used?" (Example: I am a "Social type. Lots of Human Service jobs match me well.)

Record your learning in the text box titled, "What occupations interest you now"?

Be sure to click "Save Information".
	
	1
	1
	
	
	

	Worksheet
	Make Education Plans worksheet: Complete the Make Education Plans [] [] worksheet. 

Return to the checklist and click on "Edit Note" link  to record the completion date of the worksheet (example: 3/12/2013). Click "Save Information".
	
	
	1
	
	
	

	Content Saved
	Review the Choosing a Program of Study (Degree & Certificate Programs): Save the Choosing a Program of Study page to your Portfolio and record your thoughts in the text box.
	
	1
	1
	
	
	

	Content Saved
	Save two Programs of Study (Degree & Certificate Programs) that interest you: Save at least two Programs of Study in your Portfolio. Include your thoughts in the text box.
	
	1
	1
	
	
	

	Career Plan
	Record what you learned after completing the "Make Education Plans" worksheet and Researching Programs of Study: Record in the text box "What high school courses are you considering?" 


Record in the text box "What occupations interest you now?"

Record in the text box "What are the preparation requirements for the occupations that interest you?"
	
	1
	1
	
	
	

	Assessment
	Complete Reality Check: Complete Reality Check and record your learning in the text box. Click "Save Information".
	
	1
	1
	
	
	

	Career Plan
	Record what you learned about yourself from Reality Check: Record your learning in the text box titled "What did you learn about yourself from the career assessments you used?" Be sure to click "Save Information".
	
	1
	1
	
	
	

	Custom Activity
	Research My Options worksheet: Complete the Research My Options [] [] worksheet. 

Return to the checklist and click on "Edit Note" link  to record date you completed the worksheet (example: 10/12/2013) . Click "Save Information".
	
	
	1
	
	
	

	Career Plan
	Record what you have learned after completing the Research My Options worksheet: Record in the text box provided "What occupations interest you now?"

Record in the text box "What are the preparation requirements for the occupations that interest you?"
	
	1
	1
	
	
	

	Personal Plan
	Review your 9th, 10th, 11th & 12th grade classes: Review your 9th, 10th, 11th, and 12th grade classes and update your Personal Plan of Study.
	
	
	
	
	
	

	Career Plan
	Record your academic goals: Record in the text box "What are your academic goals?" Example: I want to take Culinary Arts at the career center.
	
	1
	1
	
	
	

	Resume
	Record community service and volunteering: Record any community service or volunteer experiences you are or have been involved in.
	
	1
	
	
	
	

	Resume
	Record extra-curricular activities: Record any club, after-school sports, fine or performing arts, and other similar activities you have been involved in.
	
	1
	
	
	
	

	Resume
	Record your awards and achievements: Record any achievements you have accomplished or awards received.
	
	1
	
	
	
	

	Resume
	Record work-related experiences: Record paid and un-paid work experiences.
	
	1
	
	
	
	

	Create a Resume
	Create your resume: Follow these steps to format and create your resume: 

1. Verify that your contact information is accurate
2. Use various sections of the resume writer to store your information
3. Save your entries
4. Format and create a resume
5. Save
	
	1
	
	
	
	

	Parent/Guardian
	Parent/Guardian Review: Review your Portfolio components and Personal Plan of Study (PPOS) with your parent or guardian. Discuss your interests and abilities, career and education plans.

Record the date you discussed these things with a parent or guardian (example 9/18/2013) and click "Save Information".
	
	
	1
	
	
	


 
Grade 10
	Checklist Activity Title
	Checklist Activity
	Required
	Minimum Number of Entries
	Minimum Number Words
	Student Review Required
	Parent Review Required
	Staff Review Required

	Custom Activity
	Complete Update Education Plans worksheet: Complete the Update Education Plans[ ] [ ] worksheet. 

Return to the checklist and click on "Edit Note" link  to record the date you completed the Education Plans worksheet (example: 9/22/2013) and click "Save Information".
	
	
	1
	
	
	

	Career Plan
	Record what you learned from the Update Education Plans worksheet:Record what you learned in the text box titled "What are your education plans after high school?" and "What high school programs are you considering?" Be sure to click "Save Information".
	
	1
	1
	
	
	

	Personal Plan
	Review and update high school classes: Review and update your 10th, 11th, and 12th grade classes in your Personal Plan of Study (PPOS).
	
	
	
	
	
	

	Custom Activity
	Complete Occupation Sort Worksheet:Complete the Occupation Sort [ ] [ ] worksheet. 

Return to the checklist and click on "Edit Note" link  to record the date you completed the Occupation Sort worksheet (example: 9/22/2013) and click "Save Information".
	
	
	1
	
	
	

	Sort
	Take Occupation Sort: Complete Occupation Sort, save your results and record your learning in the text box. Be sure to click "Save Information". 

Review what you have learned with your school counselor and parent/guardian.
	
	1
	1
	
	
	

	Career Plan
	Record what you learned from Occupation Sort: Record what you learned in the text boxes 

"What do you know about yourself- your characteristics, interests, and preferences?" 

"What occupations interest you now." 

Be sure to click "Save Information".
	
	1
	1
	
	
	

	Assessment
	Complete SKILLS Assessment: Take the SKILLS assessment. Save your results and record your learning in the text box. 

Review your SKILLS assessments results with your school counselor and parent/guardian.
	
	1
	1
	
	
	

	Career Plan
	Record what you learned about yourself from the SKILLS assessment:Considering the results of the SKILLS Assessment and any past assessments, record your thoughts in relation to your education and career path in the text box titled "What did you learn about yourself from the career assessment you used?". Be sure to click "Save Information"
	
	1
	1
	
	
	

	Custom Activity
	Complete the Education Research Worksheet: Complete the Education Research worksheet [ ] [ ] 

Do not forget to save your favorite occupations, programs of study, post-secondary schools and admission requirements to your Portfolio. 

Return to the checklist and click on "Edit Note" link to record the date you completed the worksheet(example: 9/22/2013) and click "Save Information"
	
	
	1
	
	
	

	Career Plan
	Record what you learned from Education Research worksheet:Record what you learned in the text boxes titles, "What occupations interest you now" and What are the education requirements for the occupations that interest you? Be sure to click "Save Information"
	
	1
	1
	
	
	

	Explore Options
	Attend a college or career fair: See your counselor for help finding a college or career fair near you. 

Return to the checklist and click on "Edit Note" link  to record where you attended the career/college fair and the date. Click "Save Information"
	
	
	1
	
	
	

	Custom Activity
	Research schools: Research Missouri, US colleges, universities and schools of interest. Save results to your Portfolio.
	
	1
	1
	
	
	

	Resume Creator
	Record the results of a college readiness test: Check with your school counselor about scheduling a college readiness test. Don't forget to ask about what you need to do to prepare. Record the completion date and name of the test in the data fields.
	
	1
	
	
	
	

	Resume Creator
	Record the results of the ASVAB if offered by your school: Check with your school counselor about scheduling the ASVAB. Don't forget to ask about what you need to do to prepare.
	
	1
	
	
	
	

	Career Plan
	Record a post-high school education goal that aligns with your career goal:Record a post-high school education goal in the text box titled "What are your education plans after high school?".
	
	1
	1
	
	
	

	Career Plan
	Record or revise your career goals: What are your career goals?:Example: I want to work in a social services field. I want to work overseas sometime in my career.
	
	1
	1
	
	
	

	Resume
	Record community service and volunteering: Record any community service or volunteer experiences you have been involved in this year.
	
	1
	
	
	
	

	Resume
	Record your awards and achievements: Record any achievements you have accomplished or awards you have received.
	
	1
	
	
	
	

	Resume
	Record work-related experiences: Be sure to record any work experience including part-time and summer.
	
	1
	
	
	
	




	Update Resume
	Update or create your resume: Follow these 5 steps to update or format and create your resume.
1. Verify that your personal information is accurate.
2. Use various sections of the resume writer to store your information.
3. Save your entries.
4. Format and create a resume.
5. Save
	
	1
	
	
	
	

	Parent/Guardian
	Parent/Guardian review: Review your Portfolio components and Personal Plan of Study (PPOS) with your parent/guardian. Discuss your interests, abilities, career and education plans. 

Record the date you discussed these things with a parent or guardian (example: 1/10/2014) and click "Save Information"
	
	
	1
	
	
	



Course Plan Criteria for Checklist
	Checklist
Activity
Title
	School Year
	Minimum Number of Courses

	Personal Plan
	Sophomore
	1














Grade 11
	Checklist Activity Title
	Checklist Activity
	Required
	Minimum Number of Entries
	Minimum Number Words
	Student Review Required
	Parent Review Required
	Staff Review Required

	Personal Plan
	Review and update your high school courses: Review your 11th and 12h grade classes. 

Go to your Personal Plan of Study (PPOS) and update your plan.
	
	
	
	
	
	

	Custom Activity
	Complete Revise Goals: Complete theRevise Goals worksheet [ ] [ ] 

Return to the checklist and click on "Edit Note" link to record the date you completed the worksheet. Click "Save Information"
	
	
	1
	
	
	

	Career Plan
	Write/update your career goals: What are your career goals?: Record your career goals in the text box titled "What are your career goals? (Example: I want to work in a social service field. I want to work overseas sometime in my career.)
	
	1
	1
	
	
	

	Career Plan
	Write/update your post-high school academic goals: Review your post-high school academic goals in the textbox titled "What are your academic goals?". Discuss your goals with a school counselor and parent/guardian.
	
	1
	1
	
	
	

	Career Plan
	Improvement/Enrichment Plan:Record your improvement/enrichment plan in the textbox titled "What are your plans for improvement and enrichment this year?"
	
	1
	1
	
	
	

	Assessment
	Complete Reality Check: Complete Reality Check and record your thoughts in the text box. Be sure to click "Save Information".
	
	1
	1
	
	
	

	Resume
	Take a college readiness test:Take/retake PSAT if appropriate and record results. Visit with your counselor regarding merit scholarships.
	
	1
	
	
	
	

	Sort
	Complete School Sort: Complete School Sort. Save your results and any schools of interest to your Portfolio. Review the School Sort results with your school counselor and parent/guardian.
	
	1
	1
	
	
	

	Content Saved
	Research post-secondary school options. Examine costs, admission requirements, and deadlines: Save at least two schools of interest to your Portfolio and include your thoughts in the text box. Examine costs, admission requirements and deadlines for both schools. Use the Compare tab to compare school options on costs, admission requirements, and deadlines.

Explore all options: a 4-year school, a community college, a trade/technical school or the military.
	
	1
	1
	
	
	

	Explore
	Attend a college or career fair: Visit your school counselor for help finding a college or career fair near you. 

Return to the checklist and click on "Edit Note" link  to record date you completed the worksheet (example: 10/12/2013) . Click "Save Information".
	
	
	1
	
	
	

	Sort
	Complete Financial Aid Sort: Complete Financial Aid Sort. Save your results and any scholarships of interest to your Portfolio. Review the Financial Aid Sort results with your school counselor and parent/guardian.
	
	1
	1
	
	
	

	Custom Activity
	Create a financial plan for the future:Complete the My Financial Plan [ ] [] worksheet. 

Return to the checklist and click on "Edit Note" link to record the date you completed the worksheet.
	
	
	1
	
	
	

	Career Plan
	My financial plan for the future:Record what you learned after completing the My financial plan"worksheet in the text box titled "What are your financial plans now?" Be sure to click "Save information".
	
	1
	1
	
	
	

	Resume
	Take standardized tests: Take a standardized test and record results. Check with your school counselor about scheduling the SAT,ACT or another test. Do not forget to ask about what you need to do to prepare.
	Yes
	1
	
	
	
	

	Record
	Record community service and volunteering: Record any community service or volunteer experiences you have been involved in this year. Check with your teacher, counselor, or parent/guardian for ideas.
	
	1
	
	
	
	

	Record
	Record your awards and achievements: Record any achievements you have accomplished or awards you have received. Check with your teacher, counselor, or parent/guardian for ideas.
	
	1
	
	
	
	

	Record
	Record work-related experiences:Record any work experience, including part-time and summer experiences. Check with your teacher, counselor, or parent/guardian for ideas.
	
	1
	
	
	
	

	Update Resume
	Update or format, create and upload your resume: Follow these 5 steps to update or format, create and upload your resume:
1. Verify that your personal information is accurate.
2. Use various sections of the resume writer to store your information.
3. Save your entries.
4. Format and create a resume.
5. Save and upload resume.
	
	1
	
	
	
	

	Parent/Guardian
	Parent/Guardian review: Review your Portfolio components and Personal Plan of Study with your parent/guardian. Discuss your interests, abilities, career and education plans.

Record the date you discussed these things with a parent or guardian (example: 09/18/2013) and click "Save Information".
	
	
	1
	
	
	



Course Plan Criteria for Checklist

	Checklist
Activity
Title
	School Year
	Minimum Number of Courses

	Personal Plan
	Junior
	1




























Grade 12
	Checklist Activity Title
	Checklist Activity
	Required
	Minimum Number of Entries
	Minimum Number Words
	Student Review Required
	Parent Review Required
	Staff Review Required

	Personal Plan
	Review and update high school classes: Review your 12th grade classes for graduation requirements in your Personal Plan of Study (PPOS) for graduation requirements. Be sure to click "Save Information".
	
	
	
	
	
	

	Custom Activity
	Next Steps to Education Plans:Complete the Next Steps to Education Plans worksheet [][] worksheet.

Return to the checklist and click on "Edit Note" link  to record the date you completed the worksheet (example: 9/22/2013) and click "Save Information".
	
	
	1
	
	
	

	Career Plan
	Record what you learned after completing the "Next Steps to Education Plans" worksheet: Record what you learned in the text box titled "What are your educational plans after high school?"
	
	1
	1
	
	
	

	Assessment
	Work Importance Locator: Complete the Work Importance Locator. Save your thoughts and record your thoughts in the text box.

Discuss your goals with your school counselor and parent/guardian.
	
	1
	1
	
	
	

	Career goals
	Review and update your career goals:Update your career goals in the text box titled "What are your career goals?" 

Discuss your goals with your school counselor and parent/guardian.
	
	1
	1
	
	
	

	Career Plan
	Review and update your post-high school educational plans: Update your post-high school academic goals in the text box titled "What are your educational plans after high school?". Be sure to click "Save Information". 

Discuss your plans with your school counselor and parent/guardian.
	
	1
	1
	
	
	

	Career Plan
	Complete Senior Year-College Planning Checklist: Complete theSenior Year-College Planning Checklist [][] worksheet. Save your plan and thoughts in the text box titled "What is your action plan for this year?" Be sure to click "Save Information".

Return to the checklist to record the date you completed the worksheet and your action plan for this year. Click "Save Information".
	
	1
	1
	
	
	

	Resume Creator
	Record standardized tests you have taken.: Check with your school counselor about retaking/taking your ACT, SAT (SATII), AP, ASVAB, or or other standardized tests.
	
	1
	
	
	
	

	Content Saved
	Research schools: Research Missouri, US colleges, universities, and schools of interest. Save results to your Portfolio.
	
	1
	1
	
	
	

	Custom Activity
	Attend a college or career fair: See your school counselor for help finding a college or career fair near you. 

Return to the checklist and click on "Edit Note" link  to record the name of the school you visited and the date.
	
	
	1
	
	
	

	School Visits
	Visit and tour schools of interest: See your school counselor for help planning these visits. Be sure to contact schools to schedule these tours in advance. 

Return to the checklist and click on "Edit Note" link  to record the name of the school you visited and date.
	
	
	1
	
	
	

	Custom Activity
	Apply to schools of interest: Evaluate school key factors. Complete application process. 

Return to the checklist and click on "Edit Note" link  to record the schools where you applied and the dates.
	
	
	1
	
	
	

	Sort
	Complete Financial Aid Sort: Complete Financial Sort and record your thoughts in the text box. Save any scholarships of interest in your Portfolio. Review the Financial Aid Sort results with your counselor and parent/guardian.
	
	1
	1
	
	
	

	Content Saved
	Learn about "Paying for School" click on link: Review Paying for School page. Save information in your Portfolio and record your thoughts in the textbox.
	
	1
	1
	
	
	

	FAFSA
	FAFSA Application: Click on the Free Application for Federal Student Aid (FAFSA) link to start or complete your application .

Return to the checklist and click on "Edit Note" link  to record the date you completed the FAFSA.
	
	
	1
	
	
	

	Financial Plan
	Update your financial plan for the future: Check with your school counselor for local and other scholarships and financial aid options. Save your plan and thoughts in the "What are your financial plans now?" text box.
	
	1
	1
	
	
	

	Update Resume
	Update or format, create and upload your resume: Follow these 5 steps to update or format, create and upload your resume.
1. Verify that your personal information is accurate.
2. Use various sections of the resume writer to store your information.
3. Save your entries.
4. Format and create a resume.
5. Save and upload resume.
	
	1
	
	
	
	

	Parent/guardian Rev.
	Parent/Guardian: Review your Portfolio components and Personal Plan of Study (PPOS) with your parent/guardian. Discuss your interests, abilities, career, and education plans. 

Record the date you discussed these things with your parent or guardian (example: 09/18/2013) and click "Save Information".
	
	
	1
	
	
	



  
Course Plan Criteria for Checklist
	Checklist
Activity
Title
	School Year
	Minimum Number of Courses

	Personal Plan
	Senior
	1
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