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Access Template
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o There are two places to access the template:

o #1-Educator Preparation Data Resources Webpage

m http://dese.mo.gov/educator-quality/educator-
preparation/Zeducator-preparation-data-resources

m Scroll Down “Data Collections:

m Click On “Excel” in the Annual Performance Report
Row
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http://dese.mo.gov/educator-quality/educator-preparation/educator-preparation-data-resources
http://dese.mo.gov/educator-quality/educator-preparation/educator-preparation-data-resources

Access Template

o #2- File Layouts 2015-2016 Webpage
® Www.dese.mo.gov
m Data Tab
m “MOSIS”
[ |

Under Quick Links: “Layout, Rules and Excel
Templates”

m Find Post- Secondary Layouts at the bottom

Click: “EXCEL” under the 2015 Ed Prep Annual
Performance Report Row

Topics Services Data Uepartment Post-Secondary Layouts

o , Quick Links

@ Data Acquisition Calendar H—d MCDS Reference Guide School Year Cycle File Fike Layout ~ Business Rules Template

Find due dates for approved Departmentof "™ Review information relating to Core Data and Layn uts, Rules and Excel
Elementary and Secondary Education federal the Missouri Student Information System Data

HTML HTML EXCEL &
and state reports. Collection Cycles. TEl"lJlatES

Data Requests MOSIS Contact List (% 2016 § Adult Course Assignment HTML HTML EXCEL [
Request special data reports from the ‘ adatefitormation in the Missouri Student CodeSets
Department. Information System. . . Ed Prep Annual Performance

Precode Timeline s

af]. MCDS Portal e School Statistics Data Access and Use Policy [/}

Access education related data for school Track Missouri's progress to becoming a top 10 EXCEL [

personnel and the public. state for education by 2020. Core Dﬂtﬂ,"M 0SIS Manual Ld



http://www.dese.mo.gov/

Template
S

o Things to remember when entering completers:
m If your student is completing in more than one area, you
must enter them twice.
m Use the same Subject Area Codes for the Missouri Content
Area Assessment Completers

= Must save your template as a txt or csv file.

2015_EdPrep_Template 1 (3).xls [Compatibility Mode] = Microsof
Home Insert Page Layout Formulas Data Review View Acrobat

T
= Wrap Text Text - | Mormal Bad
= <7 ‘uj
=&

EE GMergedCenterr § - % 9 | %0 5% Conditional Format | Good Neutra | Insert Delete Format
' Formatting ~ as Table = 3 . - o

= ¥ Cut

53 Copy
Paste

¥

Arial

» < Format Painter SN - & T ;
Clipboard { Alignment Number

Styles Cells

43 v
A D E F G H | J K L 1 N 0 p Q
1 | CollectienVersion |CurrentSchoolY ear |ReportingEdPrepProgram |LastName |Firstiame |MiddleName |Suffix | DateOfBith | S3N | Gender |RaceEthnicity | Subjectrea |GRAType |GPA  |EdPrepProgramType |CompYear  |Comments |
25 2015ALL1.0EDPrep 2015 500500 Hudson Christina (07/17/1987 999-99-9999 F W 15 C 400TD 2015

2
i
2
23




Logging Into MOSIS

o www.dese.mo.govV

o Log into Web Application

Wekome to dese.mo.gov. We hope you enjoy the new and improved website, and we welcome your feedback.

(\ Missouri MO.gov Govemor Jay Nion  Find an Agency  Online Senvices

%= DEPARTMENT OF ELEMENTARY & SECONDARY
T A & =@

| EDUCATION
- About Administrators Educators

Parents & Students Adults & Community

W rliowls | f UkeUs

School Data

New Listserv for Teachers
in Missouri Public Schools

Stay updated with the
latest education news
from the Department.

- Administrative Educator
Memos Certification

B Missouri Reco
Excellnt Te

Topics = Services  Data Department

A-Z Index MAP
Sée an alphabetical listing of education and Find Missouri Assessment Program news and

secondary education topics. updates, assessment calendar, resources and

[ DESE WebLogIn x4 ¥

€« C fA £ httpsy//apps.dese.mo.gov/we /login.aspx
i Apps ¢, CoreData/MOSIS [1 Chrome (, Home Page |Misso.. ( Core Data/MOSISW.. (5 Website Edit Login

/\ Missouri

= DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

DESE Secured Web Application Logon

IMPORTANT NOTICE:
Food and Nutrition Services - USER MANAGERS - The Food and Nutrition Ser VICES?UEEUDHS are only allowed one Authorized Representative.

1f you already have a User Name, enter it below. Click [LogIn]

User Name: usemame
Password : £

Legin

To view information available ta the general public, Click
[view Public Applications]

View Public Applications

1f you do not have a user name and password, Click

[Register] | Regstr |

1f you forgot your Username/Password, or to reset your
password, Click [Forgot Username/Password?]

Fergot Usemame/Password?

To heve your account unlocked or to reset your password, plzase send your first and last name, yser id (if known) and phone number to
Staff will respond to your email between the hours of 7:30 - 4500 p.m. M-F not including holidays.

still have questions about logging in to Web Applications? You may also send a message to webapphelp@dese.mo.qgov providing your name,
user id, school district name, phone number, and county-district code with your request or call 573-522-3207. Please speak slowly and distinctly,
and spell our first and last name.

Privacy Statement

"Missouri public schools: the best choice...the best results!”


http://www.dese.mo.gov/

Logging Into MOSIS

o Click on MOSIS Data Collection System

(Missouri

EPAATHINT OF CLIFINTARY & SECORD

| EDUCATION

ser Applications
DESE Web Applications
b Annual Report of the County Clerk to the State Board of Education

GS

. sour Comprehensiva Daka System (MCDS)

b MOSIS: Data Collechon Systam

b MOSIS: ID Assignment

b Nonpublic Registration Form

b School Finance

¥ Special Education: Eary Childhood
¥ Report

P Report Menu -- All data and/or reports are now available through the Missoun Comprehensive Data System (MCDS) Portal
¥ User Information

b Change Password

® Edit User Profile

b Edit Secunby Quasbion/Answer
r Logon,/Logoff




User’'s Agreement
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o Click: “1 Agree to the Above User’s Agreement”

_ MO Student Information System (MOSIS)
C)Missouri ID Assignment

™ DEPARTMENTOF ELEMENTARY & SECONDARY

| EDUCATION.

Missouri Student Information System (MOSIS) - User's Agreement

Individual student information contained in the Missouri Department of Elementary and Secondary Education’s MOSIS is collected for the purpose of generating unigue student identification numbers. The data are

protected by state and federal laws and must be maintained in a confidential manner at all times.

Employees of local school districts or the Missouri Department of Elementary and Secondary Education that have access to records in the MOSIS are required to maintain this information in a confidential manner. The
unauthorized access to, modification, deletion or disclosure of information from the MQSIS may compromise the integrity of the system, violate individual student rights of privacy, and/or constitute a criminal act and
subject the employer to a loss of federal funds

Unauthorized viewing, repraduction/copying, and/or distribution of any student record or information outside the intended and approved use of the MOSIS is strictly prohibited. Users violating the authorized use of the
MOSIS will lose access privileges to the system, lllegal access or misuse of this information may also be punishable by fine and/er imprisonment.

I have received and read the Missouri Department of Elementary and Secondary Education's Data Access and Management Policy for the Niss-u/é

| | Agree to the Above User's Agreement |




Upload
S
o Set Year: 2015
o Click: 2015 Educator Prep “Run Trial”

Welcome to MOSIS Data Collection

Please select a submission

cle: Al ﬂ

Current Submissions

Name Collection Start Date DueDate  Trial Name TrialBate Submission Status  Cycle Year
2015 Educator Prep (Reportad by Higher Ed Institutions) Oct31,2015 RunaTral PostSec 2015
EMSAS 2015 Fall Enrollment Oct12,2015 RunaTral September 2015
EMSAS 2015 Degres Completion Sep14, 2015  RunaTrial September 2015
EMSAS 2015 Term Registration Sep 14,2015 RunaTria September 2015
2015 CCR ID Cleanup Aug 14,2015 RunaTrial July 2015




Browse
9 |

o Locate your excel file that contains your “2015
completers.”

e » Ditich 16116 » 2015 o Fep Reporte by i s > Import Source Data

Pesse Uz your dat les, You can upoad tat-demtd {.TXT)or comma-seoarated (CSV) s, 12 e o, vou may 2 st Uploaced s must e smalr than 208,
Select Fil b upload (Student): | BN




Import
o 4

o Click: “Import”

e » Distic 16116 » 2015 Ecucator P (Reore by Hiher Ed niions) > Import Source Data

Please Upload your data les, You can upload tat-delmited (TXT) or comma-separated ( CSV) fles, 1 2 fle i arog, you may 2ip 1 i, Uploacd fles ust be smallerthan 20 MR,

Select File to upload (Student) \ |C:\Users‘,chudsun\DasktapmlS_EdPrep_Template_l.xls Broice.




Check for Errors/Warnings
S

o Click: “Errors”

o If there are only a couple of individual errors, fix by
clicking: “edit”

o If there are multiple errors, fix in the original file
and re-upload.

Latest Trial

Created: 10-01-2015 3:56pm
Lact Activity: Validated at 10-01-2015 3:56pm

m m Wamings (336




Re-Upload File

o Browse for your file
o Click: “replace existing records in Latest Trial”

g » 2014 Educator Prep (Reported by Hicher Ed Institutions) » Import Source Data

\ () Load a CSV fie and append to existing records in ‘Latest Traf
() Load a CSVfie and replace existing records in ‘Latest Triaf

Please upload your data fles. You can upload tab-defimited (. TXT) or comma-separated (.CSV) fies. If 3 file is Rrge, you may zip it first, Uploaded fles must be smaler than 20 MB.
Select File to upload (Student): Browse...




Import File
S

o Click “Import File”

creteme - Tmnort Source Data

() Loada CSVfie and append to existng records i Latest Tl

@ Loada CSV fe and replace exitng records n Latest Traf

Please upload your data fies. You can upload tab-delmited (.TXT) or comma-separated (,CSV) fies. I a e & arae, you may 2 i frst, Unloaded fles must be smaler than 20 MB,

Select File to upload (Student): \ Z:\APR_2013 SEPTEMRER. desefirdlcsv Boie...




Certity!

o Click “Certify”

ame > District 116116 > 2015 Educator Prep (Reported by Higher Ed Institutions)

Latest Trial

Created: 10-01-2015 4:00pm
Last Activity: Validated at 10-01-2015 4:04pm

Errors (0) Records (1

Warnings (336

Submitted: There are no certified submissions.




Welcome to MOSIS Data Collection

Please select a submission

Year: | 2015 VlecIe: Al Vl

Current Submissions

Name Collection Start Date  Due Date ialMama  Trial Date Submission Status  Cycle Year
2015 Educator Prep (Reported by Higher Ed Institutions) Oct 31, 2013 0-03-2015 12:08pm  SENT PostSec 2015

— (g N



Resources
e

o http://dese.mo.gov/educator-quality /educator-
preparation/educator-preparation-data-
resources
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ContactUs-573-751-1668

Gale “Hap” Hairston - Gale.Hairston@dese.mo.gov
Christy Leighty - Christy.Leighty@dese.mo.gov

Christina Hudson - Christina.Hudson@dese.mo.gov
Helen Otekunrin - Helen.Otekunrin@dese.mo.gov

éMissouri

" DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

—| TN
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