ANNUAL PERFORMANCE
REPORT (APR)
WEBINAR

This webinar will begin at 9:00 a.m.

We will be using music this morning. | will be checking my microphone off
and on this morning to be sure that we do not encounter difficulties on our
side of the presentation.

If you are not able to hear audio, please do the following:

*Check to see if your speakers are on, plugged in, and the volume is
turned up (not muted).

*Click the “Meeting” tab, then click “Manage My Settings” and then click
the “Audio Setup Wizard”. Run through the wizard to test your
equipment.

*If you can’t hear the audio, please watch the recorded version when
your connection/system is working.

Missouri Department of Elementary

August 27, 2014 and Secondary Education




Participating in this Webinar
- J

o Today’s webinar will be in “listen-only” mode (with text
chat).

o Note that all upcoming DESE webinars will be listed at
http://dese.mo.gov/webinar/. Be sure to check this
page often, as new presentations are made available.
Most programs will also send out information about the
events to their mailing lists.

o This webinar is being recorded. To find the recording,
visit the webinar Web page and click on the “Webinars -
Recorded” button.

o Recordings, presentations, and other documents will be
posted to the DESE website.


Presenter
Presentation Notes
You may ask questions by typing in the chat window.  Note that all attendees may see your questions and comments at all time. I will try to answer questions as they come in and as appropriate, some may wait for the end of the webinar. The Q and A will be posted along with the slides and the recording in several days on the DESE webinar website http://dese.mo.gov/webinar-schedule.htm 

http://dese.mo.gov/webinar/

Annual Performance Report
S

o Changes
o Pipeline
o Completion Date
0 Submission Process
o Link to template
o Login
o Uploading
0 Possible outcomes
o CERTIFY!
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Presenter
Presentation Notes
Read through these


Changes

a4 b
7 NONE ©

o0 Pipeline- Separate Collection
o Completion Date

—| TN


Presenter
Presentation Notes
Collection format is not changing this year 
Pipeline: The APR and pipeline collection will not be one collection. We are in the process of making a separate collection just for pipeline 
                and there will be more information to come.
Completion Date: We originally were going to add the completion date, but since we are only asking for 2014 completers, we will not be 
                                 adding that field either.  



Step 1: Data Preparation

O Use previous excel template

o Access template by:

= www.dese.mo.gov
m Click on Data
m Click on MOSIS

= Under Quick Links clink on Layouts, Rules, and Ex

Core Data/IMOSIS

Home > Data Sy » o

Administrative
Memos

Topics Services Da

@ Data Acquisition Calendar
Find due dates for approved
Department of Elementary and
Secondary Education federal and
state reports.

=%, Data Reguests
= Request special data reports from
the Department.

MCDS Portal
Access education related data for
school persennel and the public.

Core Data and MOSIS are data collection systems managed

by the Office of Data System Management at the

Department.

The Core Data System is a data collection system which

Quick Links

- Layouts, Rules and Excel

Department

MCDS Reference G
Review information g

Data and th.
1

™ Hazelwood Teacher Namec
Teacher of the Year

National Math and Science
Training Offerad in Normar|

State Agencies Conduct Tre
Educators in Wake of Fergy

sperity Tea

Cycles

MOSIS
Update in ion in the Missouri
Student Information System.

School Statistics

Track Missouri’s progress to
becoming a top 10 state for
education by 2020.

Templates

consists of integrated screens used to directly enter or - MOSIS Contact List [
update information from school districts. Data in several - CodeSets
Core Data screens are now directly populated from files - Precode Timeline

—ralmmitred P e MOISTS Amta ot et

- DAt Accoecss ancd laea

= Pa s to
for Internships

Missouri 2014 Graduates Sl
College Readiness with Hig

m Scroll to bottom of screen to “Post- Secondary Layouts.

m Click on EXCEL for ,,

Ed Prep HTML

HTML EXCEL (@

L



Presenter
Presentation Notes
- If you have a database that you already use and have in place continue to use it. Please make sure your template fields match ours! 
- If you need the excel layout you may access it through the dese website. 

http://www.dese.mo.gov/

Step 1: Data Preparation
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Presenter
Presentation Notes
Go through Layout fields 
Notice that all fields are the same as last year. The only difference is that we are asking for 2014 completers. 
After you have finished adding all your “2014” completers save this file somewhere where you can easily access it. 



Step 2: Login

o Login to Web Applicat
owww.dese.mo.gov

DESE Web LogIn

%
o
=
-
»
(2}
L
m

€ @ i ilsppde e mogoy . c

DESE Secured Web Application Logon

13

b

'l:- - IHPORTANT NOTICE:

b wel il fwer Aecount - Reenved an email concermng your mnctive sccount? [ s, please dek HERE for mese ndormation,

1 you already have o User Name, enter & below, Click [Lagin]
User Narme: I

Bassword : | L Legn |

To view information available to the genersl public, Click
[wiew Pubilic Appiicatans] View Public Applications |

 yiu do mot hawe @ user name and passvword, Chek

IRegister] Ragisey

1F yew forget your Username/Password, o to reset vour

password, Click [Farget Username/Passwerd?] |.Froegol Usainome/Password?

Te have your scctunt unlocked of to recet your passward, please send your first and last name, user id (f known) and phane number ta
M.Goy. Statt will respand to your email between the hours of 7:30 - 4:00 p.m. M-F net incuding helidays,

SUll e guesticns abaut legging in 1o Wab Appheations? You may alis sand & mmecage 1o webagphelp@dese mo.quy provding pour nae
user id, schoel district name, phone number, and county-district code with your request or coll 573-522.-3207. Please speak slowly and distinet!
and sped your firs and last name,



http://www.dese.mo.gov/

Step 3: Click on MOSIS Data
Collection Svstem

DESE Web Applications

e P @ https://k12apps.dese.mo.gov/webLogin/Menulist.aspx

éMissouri

™ DEPARTMENT OF ELEMENTARY & SECONDARY

| EDUCATION.

ser Applications
DESE Web Applications
b Annual Report of the County Clerk to the State Board of Education
ARRA
cator Certification System
cator Certification System - Request Educator Access
G5
souri Comprehensive Data System (MCDS)
P MOSIS: Data Collection System
P MOSIS: ID Assignment
b Nonpublic Registration Form
b School Finance
I Special Education: Early Childhood
* Report
P Report Menu -- All data and/or reports are now available through the Missouri Comprehensive Data System (MCDS) Portal.
¥ User Information
b Change Password
b Edit User Profile
b Edit Security Question/Answer
I Logon/Logoff

Email: webapphelp@dese.mo.qgov
Current User: LWILCOX71




Step 4: Accept Terms

https://\d2app../postSRMaspe % | 4

€ | 8 bitps,/K12pps.dese mo.gow/webapps/mosis/postSRM.aspe

¢ B- desemo Pl d & B-2- =

. MO Student Information System (MOSIS)
éMissouri

Data Collection System
™ CEPARTMENTOF ELEMENTARY & SECONDARY

| EDUCATION.

Missouri Student Information System (MOSIS) - User's Agreement

Incliviclual student infarmation contained in the Missouri Department of Elementary and Secondary Education's MOSIS is collected for the purpase of generating unique student identfication numbers. The data are protected by state and fedleral laws and must be maintained in a conficlential manner t alltimes.

Employees of local school districts or the Missouri Department of Elementary and Secondary Education that have access to records in the MOSIS are required to maintain this information in a conficential manner, The unauthorized access to, moification, deletion or disclosure of information from the MOSIS may
compromise the inteqrity of the system, violate individual student rights of privacy, and/or constitute a criminal act and subject the employer to aloss of federal funds.

Unauthorized viewing, reproduction/copying, andyor distribution of any student record or information outside the intended and approved use of the MOSIS is strictly prohibited. Users violating the autharized use of the MOSIS will lose access privileges to the system. Ilegal access or misuse of this information may also be
punishable by fine and/ar imprisonment.

Thave received and read the Missouri Department of Elementary and Secondary Education's Data Access and Management Policy for the Missouri MOSIS,

| Agree to the Above User's Agreement




Step 5: Upload

o 4
0 Click on 2014 Educator Prep “Run Trial”

€ | I\ s dese mogov/sm-missouprotected getingSarted dolchldOrgld=0 L EVdesemo ’ ﬁﬁ Y @-e-

% \ MO Student Information System (MOSIS)

r.\E!F Solutians Group
State Report Manager

Logout: LWILCOX71- 1161160000 Need Helg?

an

Welcome to MOSIS Data Collection

Please salect 3 sUbmission

Year: I Cvcle:

Current Submissions

Name Collection Start Date  DueDate  Trial Name Trial Date Submission Status  Cyce  Vear n

2014 Head Start (Reported by HeadStarts)
2013 Educator Prep (Reported by Higher Ed Insttutions)

Run  Trl HeadStart 2014
Cartified Tral - DESE Certfied  10-17-2013 8:24am  SENT PostSec 2013

2013 Head Start (Reported by HeadStarts) HeadStart 2013
Direct Certfication Lookup August 2015
2014 Educator Prep (Reported by Higher Ed Insttutions) Oct3, 2014 Runa Tral October 2014


Presenter
Presentation Notes
You will often have a list of different files, make sure you chose the correct one. “2014 Educator Prep “Run Trial”



Step 5: Browse

0 Locate your excel file that contains your
“2014 completers.”

€ | I\ s, e mo.govsten-missouprotectedimport dodactions display BrurrentReporhanfest=165 ¢ EVde;emu P T}ﬁ aB-e- =

% \ MO Student Information System (MOSIS)

‘l ESP Solutians Group

State Report Manager
Logout: LWILCOTE-1GH16000) Heed Hilp?

Hare > 2014 Fducstor Pren (Reported by Hiher &0 nstitutons) > Import Source Data

Please upload your data flks. You can upload tab-defimted (.TXT) or comme-separated (.CSV) fles. If a fie & frge, you may zp it fist. Uploaded fles must be & 20 1B,

Select Fle to upload {Student): Yo l etz

0 Departrvent of Elementary and Secondary Education - Send questions to: webreplyMOSIS Bdese mo.goy



Presenter
Presentation Notes
- Find the file that you had previously saved. Upload it here.


Step 5: Import

& https://srm.dese.mo.gov/srm-missouri/protected/ O v @ & (& SRM: Import Source Data

x @Comeﬂ - [EHSelect

MO Student Information System (MOSIS)

‘. ESP Solutions Group
State Report Manager

Logout: LWILCOX71-1161160000 Nesd Help?
Home > 2014 Educator Prep (Reported by Higher Ed Institutions) > Import Sou Data

Please upload your data files. You can upload tab-delimited (.TXT) or comma- ed (.C5V) files. If a file is large, you may zip it first. Uploaded files must be smaller than 20 MB.

Select File to upload (Student): R_2013_SEPTEMBER_dese_final.csv || Browse... |

MO Department of Elementary and Secondary Education - Send fions to: webrephyMOSISEdese. mo.gon

A Bl o)

2014

11:53 AM



Step 6: Check for errors
S
(¢ rr——— T

x @Comeﬂ - [EHSelect

& SRM: 2014 Educator Prep (R... | | AL

MO Student Information System (MOSIS)

‘. ESP Solutions Group
State Report Manager

Logout: LWILCOX71-1161160000 Need Help?
Home > 2014 Educator Prep (Reported by Higher Ed Institutions)

Latest Trial

Created: 08-26-2014 11:54am
Last Activity: Validated at 08-26-2014 11:54am

Errors (303 Records (397
e €2 Wamings (1434

Submitted: There are no certified submissions.

MO Department of Elementary and Secondary Education - Send i to: webrephMOSISEdese.mo.gon

A Bl o)



Presenter
Presentation Notes
After you have uploaded your data, you will need to check for errors and warnings.
 Click on errors to see what needs to be fixed. Please do not focus on warnings at this time. 
Notice that the Certified button is grayed out. You are unable to certify until there are no errors



Step 6: Open Errors
S

x @Comer{ - Selecl

=@
- () 79 558

(& SRM: Latest Trial

rm.dese.mo.gov/srm-missouri/protected/ ,0 ~ad

i’ MO Student Information System (MOSIS)
*HP Solutions Group
State Report Manager
Need Help?

Logout: LWILCOX?1-1161160000

Home 2014 Educator Prep (Reported by Hioher Ed Institutions) > Latest Trial

Reports
Educator 2014 Prep Data Agaregation (PDF)
Educator 2014 Prep Data Aggregation with Charts (PDF)

Records

Errors

TooManyProblemsForRule - Too many problems fora rule 3 Errors

Students 297

100+ Errors
100+ Errors
100+ Errors

Vinlations Surnmary (MS Excel)

EDP00401 - CollectionVersion must be '2014A4111.0EDPrep’
P014 EdPrep EDP00450 Missing Completer violations (MS Excel)

EDPO0402 - CurrentSchoolYear must be 2014

EDP00415 - CompletionYear is not 3 valid year

Warnings

EDPO0450 - Found rmissing completion
™ DR

1434 Warningg

M Department of Elementary and Secondary Education - Send ions to: webrephMOSIS@dese.mowgov
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Presentation Notes
After you have uploaded your data, you will need to check for errors and warnings.
Notice that the errors in this example are “Collection Version,” “Current School Year,” and Invalid Completion Year
-  


Step 6: Fix Errors
15

)

% ®HConvert v FSelect

o .

@ ttps://srm.dese.mo.gov/stm-missouri/protected/ O + @ € ‘ :Q-_'; SRM: Latest Trial {}D "'“ fzﬂ}

1’ MO Student Information System (MOSIS)

P.ki 5P Solutlons Group
State Report Manager

Logout: LWILCOX71-1161160000 Need Help?

Home » 2014 Educator Prep (Reported by Hioher Ed Institutions) » Latest Trial
Created 08-26-2014 11:543m,

Records Edits Reports

Students 397  Errors Educator 2014 Prep Data Agaregation (PDF)

TooManyProblemsForRule - Too many problems fora rule 3 Errors
- : Educator 2014 Prep Data Aggregation with Charts (PDF)

EDPO0401 - CollectionVersion must be '2014ALL1.0EDPrap’ 100+ Errors

Violations Sumnmary (MS Excel)

EDP0O0402 - CurrentSchoolYear must be '2014' 100+ Errors
E— 2014 EdPrep EDP00450 Missing Completer violations (M5 Excel)
EDP00415 - CompletionYear is not a valid vear 100+ Errars
Warnings
EDP00450 - Found missing completion 1434 Warnings

 vonniosd 1 Agpenteice

MO Department of Elementary and Secondary Education - Send questions to: webreplyMOSIS@dese.mo.gov



Presenter
Presentation Notes
- Click the download button. This will allow you to work on your excel file and make the changes you need too. 
Resave where you have previously saved on your computer. 
You will need to go back to your latest trial and Click Append/Replace
If you save in the system it will end up creating a backup trial. If this happens go ahead and create a latest trial and work off of it. 



Step 7: Re-Upload File

)
m| @ https://srm.dese.mo.gov/srm-missouri/protected, L~a8c (@ SEM: Import Source Data | | {;D "'“" {3}

x @Comeﬂ - [EHSelect

MO Student Information System (MOSIS)

! @ ESP Solutions Group
State Report Manager

Logout: LWILCOX71-1161160000 Need Help?

Home > 2014 Educator Prep {Reported by Higher Ed Institutions]\@mport Source Data

O Load a CSV file and append to existing records in ‘Latest Trial’

O Load a CSV file and replace existing records in ‘Latest Trial

Please upload your data files. You can upload tab-delimited (.TXT) or comma-separated (.CSV) files. If a file is large, you may zip it first. Uploaded files must be smaller than 20 MB.
Select File to upload (Student): [ || Browse... |

MO Department of Elementary and Secondary Education - Send fions to: webrephyMOSISEdese. mo.gon

11:59 AM
8/26/2014

A Bl o)



Presenter
Presentation Notes
Check the bubble that REPLACES existing records 
Then import 



Step 7: Re-Upload File

{ |
m| @ https://srm.dese.mo.gov/srm-missouri/protected/ O ~ @ & (@ SRM: Import Source Data | | {;D "'“" {3}

x @Comeﬂ - [EHSelect

MO Student Information System (MOSIS)

! @ ESP Solutions Group
State Report Manager

Logout: LWILCOX71-1161160000 Need Help?

Hofr= = 744 Edimmboe Fram Manarkad b Uisker E4 Tostit tigng) = Import Source Data

O Load a CSV file and append to existing records in ‘Latest Trial’

O] Load a CSV file and replace existing records in ‘Latest Trial

__ afiles. You can upload tab-delimited (.TXT) or ma-separated (.CSV) files. If a file is large, you may zip it first. Uploaded files must be smaller than 20 MB.

Select File to upload (Student):

|Z:\APR_2013_SEPTEMBER _dese_final.csv || Browse... |

MO Department of Elementary and Secondary Education - Send fions to: webrephyMOSISEdese. mo.gon

12:00 PM
8/26/2014



Presenter
Presentation Notes

Then import 



Step 7: Certify!
18
(¢ rr——— T

& SRM: 2014 Educator Prep (R... | | AL

x @Comeﬂ - [EHSelect

MO Student Information System (MOSIS)

‘. ESP Solutions Group
State Report Manager

Logout: LWILCOX71-1161160000 Need Help?
Home > 2014 Educator Prep (Reported by Higher Ed Institutions)

Latest Trial

Created: 08-26-20 54am
Last Activity: Validat 26-2014 12:01pm

Errors (0) Records (397)
e €2 Wamings (1734)

Submitted: There are no certified submissions.

MO Department of Elementary and Secondary Education - Send i to: webrephMOSISEdese.mo.gon

A Bl )
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Presentation Notes

There are 0 errors (If errors still show, try clicking the revalidate button) This allows the system to re-run your data against the business rules. 
Notice Certify is Blue
Click Certify 




Step 7: Certify!
19
(¢ rr——— T

& SRM: Certify | | AL

x @Comeﬂ - [EHSelect

MO Student Information System (MOSIS)

‘. ESP Solutions Group
State Report Manager

2 LWILCOX71-1161160000 Need Help?

| certified Trial |

[[] 1 certify that this trial is accurate. This action cannot be revoked.

corty Y come 3

MO Department of Elementary and Secondary Education - Send fions to: webrephyMOSISEdese. mo.gon

A Bl )



Presenter
Presentation Notes
Agree to certifying or you will get a warning telling you to do so!




m'|f“ https://srm.dese.mo.gov/srm-missouri/protected L-ac

x @Coweﬂ - [EHS5elect

(& SRM: 2014 Educator Prep (R... | |

]’ MO Student Information System (MOSIS)

¢ @ ESP Solutions Group
State Report Manager

Logout: LWL 1- 1161160000 Mesd Help?
Home > i i _ {igher Ed Institutions)

Submitted: Certified Trial

Created: 08-26-2014 12:07pm Certification Date: 08-26-2014 12:08pm D@_/
Last Activity: Validated at 08-26-2014 Send Status: Sent V
12:07pm D
Errors (0} Records (397) Reports
m Warnings (1734}

MO Department of Elementary and Secondary Education - Send questions to: v



Presenter
Presentation Notes
Agree to certifying or you will get a warning telling you to do so!




Thank You!

0 Lori Wilcox

0 Please contact Christina Hudson at

Christina.Hudson@dese.mo.gov or
573-751-1668 with questions!

—| TN


mailto:Christina.Hudson@dese.mo.gov
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