
ANNUAL PERFORMANCE 
REPORT  (APR) 

WEBINAR 

Missouri Department of Elementary 
and Secondary Education August 27, 2014 

This webinar will begin at 9:00 a.m. 

We will be using music this morning.  I will be checking my microphone off 
and on this morning to be sure that we do not encounter difficulties on our 
side of the presentation. 

If you are not able to hear audio, please do the following: 

•Check to see if your speakers are on, plugged in, and the volume is 
turned up (not muted). 
•Click the “Meeting” tab, then click “Manage My Settings” and then click 
the “Audio Setup Wizard”.  Run through the wizard to test your 
equipment. 
•If you can’t hear the audio, please watch the recorded version when 
your connection/system is working. 

 



 Today’s webinar will be in “listen-only” mode (with text 
chat). 

 Note that all upcoming DESE webinars will be listed at 
http://dese.mo.gov/webinar/.   Be sure to check this 
page often, as new presentations are made available.  
Most programs will also send out information about the 
events to their mailing lists.  

 This webinar is being recorded. To find the recording, 
visit the webinar Web page and click on the “Webinars - 
Recorded” button.  

 Recordings, presentations, and other documents will be 
posted to the DESE website. 

Participating in this Webinar  

Presenter
Presentation Notes
You may ask questions by typing in the chat window.  Note that all attendees may see your questions and comments at all time. I will try to answer questions as they come in and as appropriate, some may wait for the end of the webinar. The Q and A will be posted along with the slides and the recording in several days on the DESE webinar website http://dese.mo.gov/webinar-schedule.htm 

http://dese.mo.gov/webinar/


Annual Performance Report  
 Changes 

 Pipeline 
 Completion Date 

 Submission Process 
 Link to template 
 Login 
 Uploading 
 Possible outcomes 
 CERTIFY!  
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Presenter
Presentation Notes
Read through these



 NONE  
 Pipeline- Separate Collection 
 Completion Date  
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Changes 

 

Presenter
Presentation Notes
Collection format is not changing this year 
Pipeline: The APR and pipeline collection will not be one collection. We are in the process of making a separate collection just for pipeline 
                and there will be more information to come.
Completion Date: We originally were going to add the completion date, but since we are only asking for 2014 completers, we will not be 
                                 adding that field either.  




Step 1: Data Preparation  

  Use previous excel template  
  Access template by: 
 www.dese.mo.gov 
 Click on Data 
 Click on MOSIS 
 Under Quick Links clink on Layouts, Rules, and Excel 

 
 
 

 Scroll to bottom of screen to “Post- Secondary Layouts. 
 Click on EXCEL for 2014 Ed Prep  
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Presenter
Presentation Notes
- If you have a database that you already use and have in place continue to use it. Please make sure your template fields match ours! 
- If you need the excel layout you may access it through the dese website. 

http://www.dese.mo.gov/


Step 1: Data Preparation  
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Presenter
Presentation Notes
Go through Layout fields 
Notice that all fields are the same as last year. The only difference is that we are asking for 2014 completers. 
After you have finished adding all your “2014” completers save this file somewhere where you can easily access it. 




Step 2: Login  

 Login to Web Applications 
www.dese.mo.gov  
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http://www.dese.mo.gov/


Step 3: Click on MOSIS Data 
Collection System 
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Step 4: Accept Terms 
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Step 5:  Upload 
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 Click on 2014 Educator Prep “Run Trial” 
 

 

Presenter
Presentation Notes
You will often have a list of different files, make sure you chose the correct one. “2014 Educator Prep “Run Trial”




Step 5: Browse  
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 Locate your excel file that contains your 
“2014 completers.” 

 

 

Presenter
Presentation Notes
- Find the file that you had previously saved. Upload it here.



Step 5: Import 
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Step 6: Check for errors 
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Presenter
Presentation Notes
After you have uploaded your data, you will need to check for errors and warnings.
 Click on errors to see what needs to be fixed. Please do not focus on warnings at this time. 
Notice that the Certified button is grayed out. You are unable to certify until there are no errors




Step 6: Open Errors 
14 

Presenter
Presentation Notes
After you have uploaded your data, you will need to check for errors and warnings.
Notice that the errors in this example are “Collection Version,” “Current School Year,” and Invalid Completion Year
-  



Step 6: Fix Errors 
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Presenter
Presentation Notes
- Click the download button. This will allow you to work on your excel file and make the changes you need too. 
Resave where you have previously saved on your computer. 
You will need to go back to your latest trial and Click Append/Replace
If you save in the system it will end up creating a backup trial. If this happens go ahead and create a latest trial and work off of it. 




Step 7: Re-Upload File 
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Presenter
Presentation Notes
Check the bubble that REPLACES existing records 
Then import 




Step 7: Re-Upload File 
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Presenter
Presentation Notes

Then import 




Step 7: Certify! 
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Presenter
Presentation Notes

There are 0 errors (If errors still show, try clicking the revalidate button) This allows the system to re-run your data against the business rules. 
Notice Certify is Blue
Click Certify 





Step 7: Certify! 
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Presenter
Presentation Notes
Agree to certifying or you will get a warning telling you to do so!





Finished!  
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Presenter
Presentation Notes
Agree to certifying or you will get a warning telling you to do so!





Thank You! 
21 

 Lori Wilcox 
 Please contact Christina Hudson at  
Christina.Hudson@dese.mo.gov or  
573-751-1668 with questions!  

 

 

mailto:Christina.Hudson@dese.mo.gov
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