PCW PRE- AND POST-WORKSHOP ACTIVITIES FOR AEL TEACHERS

Teacher Name:
Educator ID Number:

Program:
	Pre-Workshop 
	Date Completed
	Approved By:

	If administering pre or post-tests, must complete TABE online training, CASAS online training, and/ or CLAS E training certification*, whichever is applicable.
	
	

	Mentor Assigned
	
	

	Sign-In sheets and enrollment procedures explained
	
	

	Student Confidentiality and Record Process (FERPA & HIPPA) reviewed
	
	

	Teacher meets with mentor
	
	

	Certification requirements explained (PD hours, documentation, etc.  See “Directors Checklist of new AEL Teachers”)
	
	

	Teacher observes an AEL class (preferably mentor’s)
	
	

	
	
	

	Attend Pre-Certification Workshop (PCW)
	
	

	Post-Workshop
	Date Completed
	Approved By:

	Lesson taught using PCW Strategies;  Observed and Evaluated by Director
	
	

	Assessment Policies (including post-testing) reviewed
	
	

	Guidance provided in locating instructional materials
	
	

	To Complete Certification – email completed checklist to MTI within 30 business days of PCW

mti@missouri.edu 
	
	


*For CLAS E, follow the “Training/Certification Requirements for Staff Administering CLAS E” found at ael.mo.gov in the “For Director’s Section under “Tabe CLAS E Guidelines”.
