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Missouri Adult Education and Literacy
On-Site Review:  Fiscal Year 2014
Classroom Review
	Program: 
	     

	Class Sites:
	     

	Teachers:
	     

	Reviewer:
	     

	Date:
	     


DIRECTIONS:  Review each item and check the box to the right if the requirement is met.
	
	Y/N/NA

	Intake/Orientation
	

	1. All students participated in orientation prior to attending class.
	

	2. All students completed the pre-test battery.  (Exception:  Student attending to study one subject area.)
	

	Data Management
	

	1. Students currently in attendance have signed in at the time of arrival.
	

	2. Students currently in attendance have not signed out prior to leaving class. 
	

	3. All student records with confidential information are stored in a secure place.
	

	4. If multiple grant services are being provided within the class, separate sign in sheets are used for each grant.
	

	5. The class site is in compliance with an effective data collection process from classroom to data entry person.
	

	Learner’s Educational Guide
	

	1. The Learner’s Educational Guide is used in such a way that assessment results are used to guide instruction.
	

	2. The Learner’s Educational Guide shows evidence that student progress is frequently monitored.
	

	 Instructional Activities
	

	1. Instructional activities are built on a strong foundation of research and effective educational practice.
	

	2.  Instructional activities are of sufficient intensity and duration for participants to achieve substantial learning gains.
	

	3. Instructional activities provide learning in real life contexts.
	

	4. Instructional activities incorporate instructional practices, such as phonemic awareness, systematic phonics, fluency, and reading comprehension.
	

	5. Instructional activities effectively employ advances in technology.
	

	6. The program can provide evidence that the plans submitted in the grant/bid application to meet the Core Indicators are being implemented:
	

	a. Core Indicator 1:  Literacy Skills
	

	b. Core Indicator 2:  Placement in, retention in, or completion  of post-secondary training, unsubsidized employment, or career advancement
	

	c. Core Indicator 3:   Receipt of High School Equivalency Certificate
	


	Assessment Procedures
	

	1. Class has an adequate supply of assessment materials to meet the needs of the students.
	

	2. Teacher or test proctor indicate knowledge and practice of publishers’ instructions for administering TABE and/or CASAS assessments.
	

	a. Instructions are read prior to each test.
	

	b. Tests are timed.
	

	c. Teacher/proctor is present during administration of test.
	

	d. Teacher/proctor does not answer questions or discuss the test before, during, and/or after testing.
	

	3. Procedures are in place to track and document the hours of instruction a student has had at the time of post-testing.
	

	4. Teacher indicates knowledge and practice of compliance with state policy for post-testing.
	

	a. Teacher has a sufficient method of determining “Hours at Testing.”
	

	b. The rate of early post-testing does not exceed twenty-five percent (25%) of all post-tests administered.
	

	c. Incidents of “early post-tests” and “hours at testing anomalies” are documented.
	

	5. Class has a sufficient method of determining test results in a timely manner.
	

	6. Teacher explains the assessment results to the student.
	

	7.  Assessments are stored in a secure place.
	

	NOTES:  
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