Important!

In order to fill out the Summer Work form properly you will
need to open up the form in Adobe Reader.

If your form is not working correctly make sure that it is not
being opened up into Internet Explorer by default.

If it is opening up in Internet Explorer you can fix this by:

e Go to the destination where you saved the file.
e Right click the file and click “open with”.
e Click on the option “Adobe Acrobat Reader”.
o If this option does not appear you will most likely
need to install Adobe Acrobat Reader.

e At this point you should now have your form open in
Adobe Reader.



Missouri VR Summer Work Experience Report

Instructions

1. Complete Student and Site Information, as identified
on the Summer Work Experience plan.

2. On the weekly pages, list and rate the job tasks and
soft skills, as identified on the Summer Work Experience
plan. Include the beginning and ending dates for the
week and add any comments.

3. Summary and Signature page - A graph will be created
showing a six week overview of the job tasks and soft
skills. To view the graph you must click the "Calculate"
button. There is a comment box for the participant
and/or provider to list any additional comments. The
participant, host business site, and CRP team member
will also sign, verifying program completion.



Missouri VR Summer Work Experience Report

CRP Name:

Student Name:

Address:

Phone Number: Emergency Phone number:

Date of Birth:

VR Counselor Name:

High School:

Expected Date of High School Graduation:

Work Experience Site Work Experience Site Work Experience Site Phone
Name Address

Work Experience Site Position Title:

Evaluation Scale-Please use the following scale when evaluating each job task or soft skill area

NA | Not Applicable

1 Skills not present

2 Needs Improvement — Requires frequent guidance or prompting (more than 50% of the time)

3 Satisfactory —room for growth, requires occasional guidance or prompting( more than 25% of the
time)

4 | Good —thorough, good work pace, very little guidance or prompting (less than 15% of the time)

5 | Very Good- thorough, detailed, fast, no guidance




Summer Work Report
Week 1

Student Name Start Date: End Date:

Job Task

Job Task 1:

Job Task 2:

Job Task 3:

Job Task 4:

Job Task 5:

Job Task 6:
Soft Skills

Communication:

Enthusiasm & Attitude:

Teamwork:

Networking:

Problem Solving & Critical Thinking:

Professionalism:




Summer Work Report
Week 1 Comments




Summer Work Report
Week 2

Student Name Start Date: End Date:

Job Task

Job Task 1:

Job Task 2:

Job Task 3:

Job Task 4:

Job Task 5:

Job Task 6:
Soft Skills

Communication:

Enthusiasm & Attitude:

Teamwork:

Networking:

Problem Solving & Critical Thinking:

Professionalism:




Summer Work Report
Week 2 Comments




Summer Work Report
Week 3

Student Name Start Date: End Date:

Job Task

Job Task 1:

Job Task 2:

Job Task 3:

Job Task 4:

Job Task 5:

Job Task 6:
Soft Skills

Communication:

Enthusiasm & Attitude:

Teamwork:

Networking:

Problem Solving & Critical Thinking:

Professionalism:




Summer Work Report
Week 3 Comments




Summer Work Report
Week 4

Student Name Start Date: End Date:

Job Task

Job Task 1:

Job Task 2:

Job Task 3:

Job Task 4:

Job Task 5:

Job Task 6:
Soft Skills

Communication:

Enthusiasm & Attitude:

Teamwork:

Networking:

Problem Solving & Critical Thinking:

Professionalism:




Summer Work Report
Week 4 Comments




Summer Work Report
Week5

Student Name Start Date: End Date:

Job Task

Job Task 1:

Job Task 2:

Job Task 3:

Job Task 4:

Job Task 5:

Job Task 6:
Soft Skills

Communication:

Enthusiasm & Attitude:

Teamwork:

Networking:

Problem Solving & Critical Thinking:

Professionalism:




Summer Work Report
Week 5 Comments




Summer Work Report
Week 6

Student Name Start Date: End Date:

Job Task

Job Task 1:

Job Task 2:

Job Task 3:

Job Task 4:

Job Task 5:

Job Task 6:
Soft Skills

Communication:

Enthusiasm & Attitude:

Teamwork:

Networking:

Problem Solving & Critical Thinking:

Professionalism:




Summer Work Report
Week 6 Comments




Summary

Student Name

Job Task Soft Skills

5 5

4 4

3 3

2 2

1 1
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Calculate

Click Calculate to update graph

Summary: In thespace below please provide pertinent information not already includedin this report.
Additionally, please use the space below as an opportunityto provide information that can be usedto
assist the studentin further developing his or her post-secondary transitiongoals and plans.




| the participant, certify that summer work program services, as documented within; including datesand times, are
accurate tothe best of my knowledge.

Signature of Participant* Date

| the business representitive, certify that summer work program services, as documented within; including dates and
times, are accurate tothe best of my knowledge.

Host of Business Representative Date

| the service provider, certifythat summer work program services, as documented within; including dates and times, are
accurate tothe best of my knowledge.

Signature of CRP Staff Person Date

*parent signature is not required Send Form

REV. 2/1/19
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