[image: image1.emf]June 2008
TO:     
Core Data Coordinator

FROM:  
Tom Ogle, Director, School Core Data

RE:    
School Calendar

When completing the actual calendar(s) in the June cycle of Core Data, you should first select the Calendar List from the Data Collect Menu to determine if you need all the calendars reported in the August cycle.  You will also use this list to select individual calendars when working on the June cycle.
The Copy Planned button on screen 10A School Calendar Detail allows you to copy data previously entered in the "Planned" columns to the "Actual" columns.  If the actual calendar is different from the planned calendar, you must change the data in the actual column.  Since all planned make‑up days are often not used, these days are not automatically copied from the "Planned" to "Actual" columns.  Therefore, make‑up days must be manually entered when completing the actual calendar data on the June cycle of Core Data.

The passage of SB 64 this past year does not affect the actual calendar data reported on the June cycle of Core Data. The forgiveness in relation to the minimum number of days and hours required will be applied based upon the actual data submitted.

The following errors were commonly noted in the August cycle.  Please review and take appropriate action in preparing the June cycle calendars.  

‑
For grades 9 and over, and for departmentalized middle schools and junior high schools, minutes per period and periods per day should be completed.  For grades 8 and under in elementary buildings, either self‑contained or departmentalized, the periods per day and the minutes per period should be left blank.

‑
A detail screen (Screen 10A) must be filled out for every header screen (Screen 10) or calculations will not be accurate.  After filling in the detail information on Screen 10A, use the header button to go back to Screen 10 and check the total days and hours for accuracy.  

‑
Holidays (Thanksgiving Day and the day after, and Christmas, December 25 through January 1) should not be entered into the computer in either the planned or actual columns.  These have been preprogrammed into the system and are deducted automatically.  

‑
Non‑standard days and make‑up days must have hours of attendance listed.  These fields must not be left blank.  

‑
For full days missed due to inclement weather, fill in 0.0 for hours of attendance.  For partial days missed due to inclement weather, fill in the hours of attendance (for example, 4.0).  Inclement weather is defined as those days that pose a threat to the safety or welfare of students, including excessively hot or cold temperatures, snow and ice storms, excessively heavy rain and flooding due to heavy rain.  All days must be 3.0 or more hours to count as a legal school day.

‑
Days missed unexpectedly due to reasons other than inclement weather (excessive student absences due to illness, fire, interruption of utility service, funerals, etc.) are to be reported on the actual calendar in the NOT IN SESSION column.  These days must be made up as needed in order for the individual school(s) to meet the minimum number of days and hours in session for the district to qualify for state aid.  If all attendance centers in the district were not impacted by the problem, an individual calendar will need to be submitted for the school(s) impacted.  

If you have questions, please feel free to call our office at 573‑751‑8271 for assistance.
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