Direct Notification to Parents of District and School Improvement Status

Federal regulations require that each year, throughout the school improvement process, school districts notify parents directly of the district’s and building’s improvement status and what that means for parents and students.  This direct communication must be through such means as direct mail, email, by sending a notice to parents’ home in a student’s backpack, and also through a broader means of dissemination such as school newsletters, the district’s web site, the Internet, news media, and public agencies serving the student population and their families.

A district should consider which method of direct communication will most effectively reach parents of eligible students and, in doing so, also take into account such factors as family mobility, student grade level, and access to the Internet.  Ideally, a district may choose to notify parents through multiple direct means, so as to further increase the likelihood of reaching parents.

Generally, elementary schools have better success with their parents receiving school information that is sent home in student backpacks.  Often parents of middle school and high school students do not receive information that is sent home with them.  A district must be able to demonstrate that it has met the parent notification requirement; therefore, if sending through such means as backpack or email, a signed response from parents acknowledging that they have received the notice could be required.  Any parent not returning such a form could then receive a notice by regular mail.
District Improvement Parent Notification Letter Template

The Missouri Department of Elementary and Secondary Education must make parents aware of the No Child Left Behind requirements and the status of the district.  It is important not just to notify parents of the district’s NCLB status, but make sure that they understand what the designation means and how their district’s performance compares to the achievement standards set by the state.

Customize the letter below by highlighting the information in brackets and filling in the correct district information.  Send the letter to each family whose children attend schools in the district and a copy to your Supervisor of Federal Instructional Improvement.

Any additional information the district or school would like to provide should be in a separate document.
(District Improvement Level 1 Letter)
<<Date>>

Dear Parent or Guardian,

Under the federal No Child Left Behind Act (NCLB) of 2001, each state is required to assess all school districts to determine if each district has made adequate yearly progress (AYP) toward meeting the academic testing standards and additional measures set by the state.  AYP decisions are based on the results of state testing in communication arts and math and the district’s attendance rate and graduation rate.  If the district has not made AYP for two consecutive years in any one of the four areas, it is considered “in need of improvement.”

Based on the results of this year’s academic testing in communication arts and math and the district’s attendance rate and graduation rate, the <<Name of District>> school district did not make adequate yearly progress for the following reasons:

1. <<Depending on the reasons for not making AYP, you may need to add language that explains student groups, participation rates, etc.>> (It is not advisable to list specific subgroup populations in your school that did not make AYP.)
2. <<Include the state achievement targets.>>

Because of this designation, the district must develop a plan for improvement.  One important component of this plan will be parent involvement in both the development and implementation of the plan.  

You can also help by increasing your understanding of the assessment, understanding the importance of good attendance and graduating from school, visiting schools and becoming a volunteer, and engaging in reading and math strategies at home.

Information about No Child Left Behind and what parents can do to improve student achievement can be found at:  <<http://www.ed.gov/parents/landing.jhtml>>.

Sincerely,

(District Improvement Level 2 Letter)

<<Date>>

Dear Parent or Guardian,

Under the federal No Child Left Behind Act (NCLB) of 2001, each state is required to assess all school districts to determine if each district has made adequate yearly progress (AYP) toward meeting the academic testing standards and additional measures set by the state.  AYP decisions are based on the results of state testing in communication arts and math and the district’s attendance rate and graduation rate.  If the district has not made AYP for two consecutive years in any one of the four areas, it is considered “in need of improvement.”

Based on the results of this year’s academic testing in communication arts and math and the district’s attendance rate and graduation rate, the <<Name of District>> school district did not make adequate yearly progress for the following reasons:

1. <<Depending on the reasons for not making AYP, you may need to add language that explains student groups, participation rates, etc.>> (It is not advisable to list specific subgroup populations in your school that did not make AYP.)
2. <<Include the state achievement targets.>>

Because this is the second year of this designation, the district is considered to be in Level 2 of District Improvement.  We will continue to implement the plan for improvement which was developed last year.  One important component of this plan is parent involvement in the implementation of the plan.  

You can also help by increasing your understanding of the assessment, understanding the importance of good attendance and graduating from school, visiting schools and becoming a volunteer, and engaging in reading and math strategies at home.

Information about No Child Left Behind and what parents can do to improve student achievement can be found at:  <<http://www.ed.gov/parents/landing.jhtml>>.

Sincerely,

