(School Improvement Level 1 Letter)

<<Date>> 
Dear Parent or Guardian,
The goal of the No Child Left Behind Act (NCLB) of 2001 is to ensure that all children in this country receive a quality education. Under NCLB, each state is required to assess all schools to determine if each school has made adequate yearly progress (AYP) toward meeting the academic testing standards and additional measures set by the state. AYP decisions are based on the results of state testing in communication arts and math and the school’s attendance rate or graduation rate. If the school has not made AYP for two consecutive years, it is considered “in need of improvement.” 
Based on the results of the 2010-2011 academic testing in communication arts and math and the school’s attendance rate or graduation rate, your child’s school <<Name of school>> did not make adequate yearly progress for the following reasons: 
1. <<Depending on the reasons for not making AYP, you may need to add language that explains student groups, participation rates, etc.>> (It is not advisable to list specific subgroup populations in your school that did not make AYP.) 

2. <<Explain how the school compares in academic achievement to other schools in the district and state, and how it compares to the state achievement targets.>> 
Because of this designation, the school is considered to be in Level 1 of School Improvement and must develop a plan for improvement. One important component of this plan will be parent involvement in both the development and implementation of the plan. 
<<The choice option must be mentioned in the letter even if there are no schools available for transfer. The only reasons that choice may not be offered is that no other school with the same grade level is available in the district or no school with the same grade level is making AYP. If either applies, this letter must include an explanation as to why the district/LEA is unable to offer public school choice. >> 

<<If the district/LEA is able to offer public school choice, this letter must contain the following text: 
Your child is eligible for public school choice options under the NCLB Act. There are two options available for your child: 

1. Remain at the current school, or 

2. Transfer to a school in the district that has made adequate yearly progress. The following schools and the academic achievement level of students in the school that are available for transfer include: 

<<List schools with achievement level information here or on the Transfer Request Form>> 

If you would like to exercise your NCLB choice option, please complete the Transfer Request Form included with this letter, and return it to <<School District>> by <<Deadline in Bold Font>>. The district will provide transportation for your child under an NCLB transfer as long as there is funding available. If the demand for transfers exceed available funding, the priority to provide transportation will be for low-achieving, low-income students. However, all students who request a transfer will be granted one. 
Please remember that if you do not complete and return the transfer application by <<Deadline in bold font>>,
your child will remain at his/her current school.  If you have any questions or need additional information, please call <<Phone number of contact person>> or feel free to visit us at <<address of district contact office for choice information>> and we will work with you to make sure your child finds a school that fits his/her needs.

Information about public school choice will also be available on the district’s website at 

<< Give website address / how to find the required information that must be posted by districts>>. This information will be updated periodically and toward the end of the school year. 
We encourage you to become involved with your child’s school to support school improvement. <<Outline a few actions parents could take to help improve performance. You can suggest actions that would specifically support meeting AYP such as increase participation in the assessment or engage with reading/math strategies at home.>> 
Sincerely, 

Request for School Transfer Under No Child Left Behind (NCLB)
This form allows you to request a transfer for your child from a school identified as “in need of improvement” to one that has not been designated as such. If you have questions regarding the transfer process, please contact <<Informational Contact Person>> at <<Contact phone number>> or visit our office at <<address>>.
The deadline for returning this form is <<Deadline date in bold font>>. 
Please review the schools and performance information about each listed below.

Possible Schools


Achievement Levels

District/School Website

1.

2.

3.

4.

5.

6.

Please complete this information if you are interested in transferring your child.

Student Information:

(First)______________________(Middle)____________________(Last)______________________________

Date of Birth______________________________________________________________________________

Address__________________________________________________________________________________

Parent/Legal Guardian’s Name________________________________________________________________

Telephone:  Home____________________________Cell/Work_____________________________________
Present School Assignment___________________________________________Grade___________________

Requested School Assignment (in prioritized order)

1. _____________________________________________________________________________________
2. _____________________________________________________________________________________

3. _____________________________________________________________________________________

4. _____________________________________________________________________________________

5. _____________________________________________________________________________________

6. _____________________________________________________________________________________

Is your child currently receiving any special services?

Yes________   No_________

If yes, please list the services below:

(Depending on your district services, you may want to break this out with a list to choose from such as Special Education Services or English Language services.)

_____________________________________________       ________________________________________

Parent/Guardian Signature




Today’s Date

-------------------------------------------------------------------------------------------------------------------------------------

Please do not write in this space.  For office use only.
<<Include any office information here that you will need to track the transfer.>>


