
Steps to Completing the 
Federal Programs

Final Expenditure Report (FER)

Note: The District/LEA will be paid based on the FER.  
No payment request can be submitted once the FER is created.  
The District/LEA must report all expenditures to date, DESE will 

calculate and pay the remaining balance.



Step 1: 
Log into ePeGS; then select the 

“Funding Application Menu”



Step 2:
Click on “Show” next to 

School Improvement to view the grants



Step 3:
Select the grant you wish to complete



Step 4:
Click on “Show” next to Final Expenditure Report; 

then click on “Create FER”



Step 5:
Choose a program by clicking on the program name.

Note: If you are already in a program, you can select another program by 
clicking the program name in the left hand column.



Step 6:
The grid will show the last approved budgeted amounts 

from the budget application. 

Enter the actual expenditure amounts in the white box 
below the budgeted amount.  These amounts must be 
categorized based on the function and object codes.



Step 7:
After entering the total expenditure amounts, 

click the “Save” button at the bottom of the page.



Step 8:
Once all of the expenditure 

amounts have been entered and 
saved, click on the 

“Submittal and Approval” 
button in the left hand column.

Note:  If there is an Payment Request that has 
not been completely processed, submitting the 

FER will give a pop-up message stating if the FER 
is submitted the  Payment Request will be 

deleted.  Pushing the OK button will change the 
status of this Payment Request to 

Disapproved/Closed. 



Step 9:
Check the amounts in the Total Expended column and click 

the “Submit” button. 
Note:  This screen shows the Budgeted Amount and the Distribution of Expenditures 
by Funding Source.  This summary page is only available for the NCLB Consolidated 
Application.  Submittal of this FER will submit for all NCLB Consolidated programs.



This is the “Distribution of Expenditures 
by Funding Source” screen.



The Status will show the date, time, and 
who  submitted the FER.

Note:  You can view activity details by clicking “View” under the Activity Log.



If the FER is disapproved by DESE, an email will be 
sent to the District/LEA contact letting them know.  

To make changes; click on the version, make the 
necessary changes to the programs, and resubmit.



Once the FER is approved, 
it will show with the date, time, and who 

approved it in the Status box.



To revise the FER, click on “Create Revision” 
located above the Activity Log.



If the FER is has not been fully processed when it is 
revised, you will receive a message letting you know that 

the payment will be deleted from the system.  
You will need to make sure to resubmit the revision before 

DESE can approve and process the payment. 



Additional Information

• Buttons
• Edits
• Errors
• Warnings



Calculate Total – This button will calculate the totals for all data 
entered at this point.  This button will not save the data.

Edits – When there are errors or warnings on the FER, an “EDIT” 
button will display in RED.  These errors and/or warnings will not 
prevent the data from being saved, however, errors will prevent the 
FER from being submitted.

Payment History – This button will display a pop-up window with a 
report reflecting the payment history for the grant.  It will reflect 
each month’s payment, transfers, and refunds.

Compare FER Grids – This button will display a pop-up window 
with a report that shows what the current FER has entered vs. a 
previously approved FER.  It will show the most recent and the last 
approved FER.  
(In the initial FER, this button will not appear.)



Errors – will stop the FER from being 
submitted to DESE.  

Warnings – will give the user caution of the 
actions being taken.  A warning will still allow 
the district to submit.  

Errors and Warnings



Once the Edit button is selected and the pop-up 
screen appears; Error and Warning numbers will 

be displayed under the “Reason Code”



Here is a list of Errors and Warnings 
along with additional information.

Error # 305 - Indirect Cost amount exceeds amount allowed.
(Amount entered on FER is more than the maximum amount calculated for 
Indirect Costs.)

Error # 901 - The amount expended against ARRA Function Codes cannot be 
greater than the total ARRA-Adjustment.
(The amount entered on the FER under ARRA funds exceeds the amount 
available.)

Error # 902 - The amount expended against non-ARRA Function Codes cannot be 
greater than the total funds available minus the ARRA-Adjustment.
(The regular Title funds is more than the amount available.)

Error # 904 - Total Administration Cost (Direct Cost + Indirect Costs) exceeds the 
percentage allowed.
(The accumulated total of the Direct Administration and Indirect Cost fields 
cannot exceed the amount determined by taking the rate percentage for 
Administration Costs multiplied by the Funds Available.) 



Error # 906 - Grand Total cannot exceed total Funds Available. 
(The amounts entered on the FER grid cannot total more than the Funds 
Available for the grant.) 

Error # 907 - An expenditure amount is not allowed in a category where money 
has not been budgeted.
(There is an amount on the FER where there has not been any money budgeted.)

Error # 909 - If money is flexed into a program, the expenditure for the program 
cannot be less than the amount flexed in from the other funding sources plus 
carryover for the previous year.
(All carryover and flexed funds must be expended or the flexed funds will have to 
be put back in the original program before the FER can be submitted.)

Error # 910 - Total Administration Costs cannot be greater than the total 
budgeted for Administration Costs.
(The subtotal for Administration Costs on the FER cannot be more than the 
subtotal for Administration Costs on the Budget Application.)

Error # 915 - Grand Total for the FER cannot exceed the Grand Total of the last 
approved budget.
(The amount entered on the FER is more than the budgeted amount.)



Error # 918 - Direct Administration Costs exceeds the percentage allowed for 
Administration Costs.
(The amount entered for the Direct Costs is more than the percentage times the 
Funds Available.)

Error # 920 - Maximum variance between Budget to FER exceeded.
(FER amount is more than the budgeted amount plus the additional percentage 
allowed.)

Error # 921 - Maximum variance between Budget Grand Total to FER Grand Total 
exceeded.
(FER Grand Total column is more than the budgeted amount for that column plus 
the additional percentage allowed.)

Warning # 901 - The FER Grand Total equals zero and the Budget Grand Total is 
greater than zero.
(There are no amounts saved in the FER.)


	Steps to Completing the �Federal Programs�Final Expenditure Report (FER)���Note: The District/LEA will be paid based on the FER.  �No payment request can be submitted once the FER is created.  The District/LEA must report all expenditures to date, DESE will calculate and pay the remaining balance.
	Step 1: ��Log into ePeGS; then select the �“Funding Application Menu”
	Step 2:��Click on “Show” next to �School Improvement to view the grants
	Step 3:��Select the grant you wish to complete
	Step 4:��Click on “Show” next to Final Expenditure Report; then click on “Create FER”�
	Step 5:�Choose a program by clicking on the program name.��Note:  If you are already in a program, you can select another program by clicking the program name in the left hand column.
	Step 6:��The grid will show the last approved budgeted amounts from the budget application. � �Enter the actual expenditure amounts in the white box below the budgeted amount.  These amounts must be categorized based on the function and object codes.
	Slide Number 8
	Step 8:�Once all of the expenditure amounts have been entered and saved, click on the �“Submittal and Approval” �button in the left hand column.��Note:  If there is an Payment Request that has not been completely processed, submitting the FER will give a pop-up message stating if the FER is submitted the  Payment Request will be deleted.  Pushing the OK button will change the status of this Payment Request to Disapproved/Closed. 
	Step 9:�Check the amounts in the Total Expended column and click the “Submit” button. �Note:  This screen shows the Budgeted Amount and the Distribution of Expenditures by Funding Source.  This summary page is only available for the NCLB Consolidated Application.  Submittal of this FER will submit for all NCLB Consolidated programs.
	This is the “Distribution of Expenditures �by Funding Source” screen.
	The Status will show the date, time, and �who  submitted the FER.�Note:  You can view activity details by clicking “View” under the Activity Log.
	If the FER is disapproved by DESE, an email will be sent to the District/LEA contact letting them know.  �To make changes; click on the version, make the necessary changes to the programs, and resubmit.
	Once the FER is approved, �it will show with the date, time, and who approved it in the Status box.
	To revise the FER, click on “Create Revision” located above the Activity Log.
	If the FER is has not been fully processed when it is revised, you will receive a message letting you know that the payment will be deleted from the system.  �You will need to make sure to resubmit the revision before DESE can approve and process the payment. 
	Additional Information
	Calculate Total – This button will calculate the totals for all data entered at this point.  This button will not save the data. ��Edits – When there are errors or warnings on the FER, an “EDIT” button will display in RED.  These errors and/or warnings will not prevent the data from being saved, however, errors will prevent the FER from being submitted.��Payment History – This button will display a pop-up window with a report reflecting the payment history for the grant.  It will reflect each month’s payment, transfers, and refunds.�� Compare FER Grids – This button will display a pop-up window with a report that shows what the current FER has entered vs. a previously approved FER.  It will show the most recent and the last approved FER.  �(In the initial FER, this button will not appear.)
	Errors – will stop the FER from being submitted to DESE.  ��Warnings – will give the user caution of the actions being taken.  A warning will still allow the district to submit.  �
	Once the Edit button is selected and the pop-up screen appears; Error and Warning numbers will be displayed under the “Reason Code”
	Here is a list of Errors and Warnings �along with additional information.
	Error # 906 - Grand Total cannot exceed total Funds Available. �(The amounts entered on the FER grid cannot total more than the Funds Available for the grant.) ��Error # 907 - An expenditure amount is not allowed in a category where money has not been budgeted.�(There is an amount on the FER where there has not been any money budgeted.)��Error # 909 - If money is flexed into a program, the expenditure for the program cannot be less than the amount flexed in from the other funding sources plus carryover for the previous year.�(All carryover and flexed funds must be expended or the flexed funds will have to be put back in the original program before the FER can be submitted.)��Error # 910 - Total Administration Costs cannot be greater than the total budgeted for Administration Costs.�(The subtotal for Administration Costs on the FER cannot be more than the subtotal for Administration Costs on the Budget Application.) ��Error # 915 - Grand Total for the FER cannot exceed the Grand Total of the last approved budget.�(The amount entered on the FER is more than the budgeted amount.)�
	Error # 918 - Direct Administration Costs exceeds the percentage allowed for Administration Costs.�(The amount entered for the Direct Costs is more than the percentage times the Funds Available.)��Error # 920 - Maximum variance between Budget to FER exceeded.�(FER amount is more than the budgeted amount plus the additional percentage allowed.)��Error # 921 - Maximum variance between Budget Grand Total to FER Grand Total exceeded.�(FER Grand Total column is more than the budgeted amount for that column plus the additional percentage allowed.)��Warning # 901 - The FER Grand Total equals zero and the Budget Grand Total is greater than zero.�(There are no amounts saved in the FER.)�

