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CQI Fiscal Review
	Please answer the following questions.  During the review have documentation available as evidence of the answers below if requested.
	Y
	N

	1. Using the most recent expenditure report submitted to State AEL office, can these expenses be tied directly back to the accounting system? (This can be a computerized or manual ledger type system.)  Does the accounting system track year-to-date (YTD) expenses by line item?  Do the YTD expenses match the YTD expenses on the expense report submitted to the State AEL office?
	
	

	        Describe:


	
	

	2. Is there documentation to support the expenses reported to State AEL office? (Refer to page 3)

	
	

	3. Are costs being allocated appropriately?  For example are timesheets being used if a staff member is working for more than one program or more than one category within the AEL budget?  Are costs being charged appropriately to the separate programs and/or categories?  
	
	

	       Describe:


	
	

	4. Are costs being reported to the State AEL office allowable?  Example, the State AEL office has determined that rent is not an allowable expense.
	
	

	       Describe:


	
	

	
	Y
	N

	5. Does the accounting system have a way to ensure against an over expenditure of the AEL budget?   
	
	

	      Describe:


	
	

	6. Does the accounting system track payments from State AEL office?  
	
	

	      Describe:


	
	

	7. Is program staying within the 21% administrative limit?
	
	

	      If not, describe:

	
	


During the visit, have available sample transactions for the following expenses to ensure there is adequate documentation.
Salaries/Benefits - 

Travel (if applicable) –
Purchased Services (if applicable) –
Materials and Supplies (if applicable) –

Capital Outlay (if applicable) – 

Equipment (if applicable) –

Other (If there have been other expenses reported, note these and indicate the documentation) –

