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MISSOURI ADULT EDUCATION & LITERACY

CQI CLASSROOM REVIEW FORM
Program ______________________________
Class Site ________________________
Teacher(s) _________________________________________________________________

Reviewer(s) ____________________________
Date ___________________________
	Reviewer should review each item and check the box to the right if the item is satisfactory.

	1. Student Sign In Sheets
	

	a. Students currently in attendance have signed in at the appropriate time of arrival.
	

	b. Students currently in attendance have NOT signed out prior to leaving class. 
	

	c. If multiple grant services are being provided within the class, separate Sign In sheets are used for each grant.
	

	
	

	2. Student Folders
	

	a. Folders are in a location for easy access to students.
	

	b. Folders do NOT have personal information that could be accessible to others.
	

	c. Folders have up-to-date progress plans.
	

	
	

	3. Progress Plans
	

	a. Plans show a summary of assessment results.
	

	b. Plans show identifiable lessons linked to assessment results.
	

	c. Plans show evidence that teacher is monitoring student progress on a regular basis, i.e. signing off on completed lessons, personal comments, dates of completion, etc.
	

	d. Plans show how lessons are linked to the Missouri Content Standards.
	

	e. ESL classes are using the CASAS Class Profile Sheet for students.
	

	
	

	4. Instructional Materials
	

	a. The class has a well rounded selection of materials for all subject areas that meet all readability levels.
	

	b. The class has adequate amounts of materials to meet the students’ needs.
	

	c. There are no signs of copyrighted materials copied.
	

	d. Computer Assisted Instruction is being used in the class.
	

	e. All resources used with students are linked to the Missouri Content Standards.
	

	
	

	5. Student Records
	

	a. All student records with personal information are stored in a secure place.
	

	b. Records are kept up-to-date showing status of student enrollment, attendance and exit information.
	


	Reviewer should review each item and check the box to the right if the item is satisfactory.

	6. Intake/Orientation
	

	a. The class has a standardized information packet used for new students.
	

	b. The teacher spends one-on-one time with new students.
	

	c. Orientation includes a goal setting process.
	

	
	

	7. Assessment
	

	a. Class has an adequate amount of assessment materials to meet the needs of the students attending.
	

	b. Class has the full complement of assessment materials.
	

	c. Assessments are kept in a secure place.
	

	d. Teacher properly proctors the assessment with the student, 
	

	e. Time frames are used with the student.
	

	f. Class has a sufficient method of scoring test or receives test scores in a timely manner from another location.
	

	g. Teacher explains the assessment results to the student.
	

	
	

	8.  Misc.
	

	a. The classroom has adequate space and furniture to meet the needs of the students.
	

	b. There is proper signage leading to the classroom.
	

	c. There are materials for other service agencies and organizations available in the class.
	

	d. Class site is in compliance with ADA laws and regulations.
	

	e. A program staff handbook is easily accessible to all staff.
	

	f. Teachers exhibit a working knowledge of the Missouri Content Standards.
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